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For use with Citrix version of VOS (https://login.vospro.net )

1. Create a folder on your Local ‘C’ Drive and call it, _CWExports (Please note — You will create the _CWEXxports
folder just once. Each time you export, you export to this same folder.)

2. Open Church Windows and create your Accounting report to
export. Click Export.
e C(lick on the drop arrow at Export Document and choose the
file type. (Example shows CSV File)
e On CSV Export Options, click OK (The options box will
appear with each export, simply click OK).
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e Close or minimize Church Windows

3. On your local computer, open your C Drive and go into the _CWExports folder to find your file.
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