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Payroll Journal Entry
(Manual Entry or from a Payroll Service)

(Rev 3/19)

The Payroll Journal Entry feature was included in the program to aid customers that do not use Church
Windows Payroll. This feature automates the entry the software calculates which is the employer’s share of
FICA and Medicare to equal what has been withheld from the employee.

In Accounting S
e Go to Transactions>Other>Payroll Journal Entry é

(Manual Entry or Payroll SeriCG) g Enter Spoiled Check Numbers (Voided Checks)
Adjust Asset (Deposit Correction, NSF's, Stock Valuation, etc)
I /" Payroll Journal Entry (Manual Entry or From Payroll Service) |
8 Joumnal Entry Transaction
Click on the plus at Employee Name. ® Payrell Recurring Transactions = llE]=
Enter the employee’s name. e e
Click OK.
Employee Name
LTy Hiigita ‘
[/ o ][ cons]
[ 7“? o s oOtok Sy -
Pay Information tab f@:},m oll Recurring Tr e ==
Choose the Expense account ployee Name || =1 Figain: +-I.Z1 &
for the employee’s Gross Pay
and fill in the Gross Pay Pay Information || Taxes || Allowances and Deductions |
Amount.
Expense Accounts
Choose the Employer FICA Gross Pay 5 10.201 - Musician Salaries [>Z| 788.00 [X]
Expense account and the — S——
Checking Account Asset Employer FICA | 5.10.345 - Church Portion of FICA/Medicare (V] 0.00
The amounts for Employer Chedkdng Account
FICA and Net Pay will change NetPay |1.10.100 - Huntington Bank Checking @ 738.00

when the Taxes tab is filled in.

Enter a Frequency specific to
how often you plan to apply the
transaction.

Frequency | Monthly

|of Done || cancel |
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Taxes Tab

Fill in the Social Security, Medicare and
Federal amounts along with the
Withholding Account.

Fill in the State amount and the
Withholding Account.

If applicable, fill Accounts, Amount and
Comments for Local Tax.

Allowances and Deductions
If Applicable, fill in the Accounts, Amount

and any Comments for Allowances and
Deductions.

CompUTER HELPER PUBLISHING |

www.CHURCHWINDOWS.coMm |

Sﬁ?ff.hWTE‘.OWSI Payroll Journal Entry (Manual Entry or from Payroll Ser-

Employee Name |~ oo + ~—7‘/ a
'Pay Information | Taxes ,A!lowanoesandoeducﬁons
Federal
Social Security 4760 [X] Medicare |  11.14[X]  Federal|  44.00[x]
‘S\Mﬂ'holding Account 2 10.100 - 941 Taxes Payable E]
tate
sate | 1,00
Withholding Account | 2.10.110 - State Taxes Payable 77@;
Local
Account Amount | Comments [

= )|
[m Ta Allowances and Deducb'onsl
Allowances
[Account [Amount | Comments | |
+HE=E
Deductions
Account Amount Comments

v/
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When you are finished entering your
data, click on the Pay Information tab Employee Name ||~ 110 NEEIZIA]
and verify your Employer FICA and Net ' -
Pay amounts. JPav Information || Taxes || Allowances and Deductions |
If the amounts are correct, click Done. vy [BEEH gga’an’g;bge:mm E | re00 ) . 4

Employer FICA 55.10.345-churd1 Portion ofFICA(Medicare @] 58.76 |
Checking Account
NetPay | 1.10.100 - Huntington Bank Checking M | 674.24]
Frequency fMO_f_\#l!v

To post a Payroll Recurring Transaction
Go to Transac- == \

tions>Other>Payroll §® Payroll Recurring Transactions = <A

Journal Entry (Manual : R

Entry or Payroll Ser- Employee Name | Larry Higgins BJZ]M

vice). Click on the
glue bottle to create

the

Journal Entry. - _— . -
' : e el
ﬁjoumal E{l_}nes, ? r— !
Date Ocaured W et [ Recuring Transactons |
s VX ' | e .

- = » [ﬂ, Show Running Balance |
, Accounts Debit Amount | Credit Amount | Line Item Comments
Click Post. O S T TS5 TS Ao l ]‘

\
|
H Clear Transaction Total: .00 $0.00 DONE - Add ToBatch (Ctl+) | |
Unposted Journal Entries Batch (1)
Date Occurred Amount Transaction Comments
03/25/2019 846.76 | Payroll - Larry Higgins

Edit H Remove _]_ L print :‘tg;»;‘
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The report that generates after the Payroll Recurring transaction is posted.

41st Church of Anytown - Columbus OH
Journal Entries for 03/25/2019 (Pre-Posting)

Monday, March 25, 20 Fagelofl
;Dabe Account = Agcount Namea Dibit Amt. Credit Amt.  Trnsaction Comments  LinaItem Comments
{Ocourred
::EG-J.S-J.CI 5.10.201 Musician 5alariss TER.00 Payroll -Larry Higgin:  CGrosz Pay
| 5.10.343 Church Portion of FIC A/Madicara 58.76 FICA Expsmia
1.10.100 Huntington Bank Chedkins, §74.24 Mzt Pay
2.10.100 241 Tamzs Pavabla 58.76 Emploves's FICA
2.10.100 241 Tz Pavabla 58.76 Emplover's FICA
2.10.100 041 Taxas Payabla 44.00 Fadaral withholding
2.10.110 State Tanes Pavsbls 11.00 Stat=Tan
$B46.76 $B46.76

| Trans. Count: 1
(Total Debits: $346.76 Total Credity: $546.76
Lser Universal Login.

Please Note: The Payroll Journal Entry does not have a field for a Check Number. May want to enter the
Check Number in the Comments.
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