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How to handle an NSF Donations Check

(4/18)

Go to Donations>Browse and find the giver whose check was returned for NSF.

Highlight the line of the donation that needs reversed

Click Reverse & NSF

Reverse Donation screen opens

Use the Date Occurred from original transaction to reverse the transaction
Check Reversed due to Non-Sufficient Funds (NSF)

Click OK & Transfer

ook wh =

If you are using Donations (only), the process ends here. If you are transferring Donations to Accounting, see

below...
Giver Inacﬁve
|4 - Lucy M Paige

Sort by Giver #

UREEE

Correct

[ change Dates, Filter & sort

,] Donations from: 01/01/20 -12/31/20

| Reverse & NSF Frint Donations

Donation #2209
Recommended (| Advanced Options

ITrans # l Account

[ Donation Date + [ Amount

Date Occurred for Reversing Transaction:

=] Giver: 4 - Lucy M Paige
2186 | 102 - Missions

2209 101

- General fund

Amount: $550.00
03/04/20

m |

{* Date occurred from original transaction: 03/25/20 e

$550.00

<l

|| Date Occurred: 03/25/20 |
Donation Comments for Reversing Transaction

|v Clear Filter

|| Restore Default Layout | | Restore Saved Layout || Expand_jl : |

[C] Include Reversed Transactions

Reversed due to non-sufficient funds (NSF):

@_Pom,m ] [@ _oc_] [ cancel |

After the Donation is Reversed due to non-sufficient funds (NSF), open the Transfer Donations to Accounting tab and

check Do Not Transfer.

We do not want to transfer the

reversal because it appears on

the bank reconciliation in
Accounting as a negative
amount under the Deposit tab.
An NSF check is not a deposit
adjustment, it is a withdrawal.

Please Note: The NSF will
appear as a withdrawal on the
bank statement several days
after the original deposit.
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Special Function: Help  Windows

Enter Donatlons
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Inport Donations

AN

Transte
To Accauntlng

Accounting Year | 01/01/205 thru 12/31/20
["] show "Do Not Transfer” items

[((" Export transfers to file ]

’J Transfer Donations | Default Account Links || Posted Transfers |

Changes to Account Links made on this tab are temporary for this transfer. Changes on 'Default Account Links' tab will save.
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In Accounting, an adjustment needs to be made to reduce the checking account and the original income, ex-
pense or liability by the amount of the NSF check. An Adjust Asset or Journal Entry will handle it. The ex-
ample below shows an Adjust Asset.

Go to Accounting>Transactions>Other>Adjust Asset

@Trasadms unts (1] Budgets " Reports/Export  ; Special Functions 7 Help Windows

Browse Enter Enter Bllls Bl Pay Bills J‘l\ Transfel Accounts Transter (ther
4 Recei onatmm
% | F

5,% Enter Spoiled Check Numbers (Voided Checks)
Adjust Asset Deposit Correction, NSF's, Stock Valuation, etc)
/ Payroll Journal Entry (Manual Entry or From Payroll Senvice)

" @ Adjust Asset Account SE=]
Asset to Adjust | 1. 10,100 - Huntington Bank Checking M
On the Adjust Asset screen R o
Balance
1. Choose the Asset to Adjust @oeme: _ (@lDeaease 9
2. Decrease the Balance Amount to Adjust Q 500.00 (X]  Date Occurred 0 M
3. Amount to Adjust is the amount of the NSF e bmneriis: TS Check Fom Doratiors e
check - — ,
4. Date Occurred use the date the withdrawal |Accounts | Amount | |
appears on the bank statement I RN M e o e Pt ol Ml il d e oo
5. Transaction Comments explanation of the 4.10.100 - General Tithes & Offerings G 500.00| (=)
adjustment

6. Account is the original account chosen on
the initial deposit and Amount the amount

of the NSF check.
7. Post gt e |

@2 o |[% oo |

If there are NSF fees the bank may have charged, they may be included in the Adjust Asset by including an
expense account for the appropriate fees.
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