Web Export

Exporting data from Church Windows Web using a Mac

(3/13)

1. Create a folder on your Mac
e Go to your VOS Home Page and click on your File Explorer
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2. Click Computer (at the left side of the screen). Choose the (V:) C$ (\\Client), click on New folder and
create a folder called _CWExport. This folder is located in Finder>Places>Home

&= (v:) €% (\\Client)
@ (:)v k=¥ + Computer - (V) C$ (\\Client) - * 23 | search (v2) Cs (Nclient)
Organize * - Open ew folder H== =
¥ Favorites MName = Date modified Type | Size
. _CWExport 3/18/2013 4:27 PM File folder
7 Libraries - 8/31/20108:57PM  File folder
N . Desktop 3/18/2013 4:31PM File folder
M) Computer
é €D Drive (E2) . Documents 3/4/2012 8:55 AM File folder
9 (F2) Company Shared . Downloads 10/24/2012 8:20 PM File folder
S (H:) Home J Library 6/26/2012 10:37 PM File folder
= (V:) C§ (\\Client) | Movies 5/11/2010 2:22 PM File folder
% (W:) CP Working Direc | Music /42007 12:16 PM File folder
. Pictures 3/18/2013 4:26 PM File folder
) Public 642007 12:47 PM File folder
| Sites 6/4/2007 7:08 PM File folder
J Zinio Library 10/6/2009 1:12 AM File folder
|| Firefox 9/28/2010 12:49 PM System file 165 KB
% Send Registration 6/4/2007 11:12 AM System file 1KB
%) ZinioWebInstal Q/3/2008 4:20 PM System file 0KB
|| ZinioWebInstal_2520759855.dmg 4/23/2008 7:51PM DMG File 5,856 KB
e Close
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3. Open Church Windows and create your export
e Save your export on your Home Drive* (H:) Home (usually H:\exportname.txt)
e Close or minimize Church Windows

4. Go back to your VOS Home Page and click on your File Explorer
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5. Click on Computer (at the left side of the screen). Choose the (H:) Home Drive

ﬁComputer =] E3
o
\_) \_) L “ -~ Computer - e l‘gjl Search Computer Eﬂ
Organize * Properties B - E] ':@'
r Favorites + Devices with Removable Storage (1)
Bl Desktop -
w ¥ . D Drive [E2)
4 Downloads -
= Libraries + Metwork Location (&)
3 Documents . {F:) Company Shared {I:) 18 (\\Client)
' Music =" =
J . ] 903 GB free of 1.99 TB B ._;“ 206 GB free of 269 GB
=/ Pictures
E Videos . (2:) 38 (\\Client) . . (W) CP Working Directory
o e 000
. ._y 257 GB free of 299 GB ._y 92.3 GB free of 149 GB ._;/ 42.5GB free of 79.8 GB
18 Computer

\_J, CD Drive (E:)
5# (F:) Company Shared
5# (H:) Home

6. The file you created appears, highlight the file you created. Click on Organize, then Copy
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7. Click Computer (at the left side of the screen). Choose the (V:) C$\\ Client Drive
o Click on the folder you created _CWExports

8. Click on Organize, then Paste

8 (v:) C$ (\\Client)
(9\ ) b2+ Computer + (v C8 (NGheng) + v K23 [search (v:) Cs (\Cient)
Organize v __ Open New folder
X Favorites Name * Date modified Type I Size I
Bl Desktop VExports 2/26/2013 10:54 AM
&8 Downloads _CWReports 2/26/2013 10:26 AM  File folder
| CW 2/19/20133:48PM  File folder
~a Libraries
o n cw1 2/25/2013 3:51PM  File fokder
& Musc Jcw2 2/25/2013 4:08PM  File folder
= Pictures CWPay 2/15/2013 1:20PM  File folder
B videos CWPay_1 2/11/2013 12:16PM  File folder
Intel 7/13/20124:30PM  File folder

.B »

PSP Computar Perflogs 7/13/2009 11:20PM  Fie foider

&5 CD Orive (F:) Program Files 12/18/2012 3:33PM  File foider
G# (F:) Company Shared )
G¥ (H:) Home , Program Fies (x86) 2/25/20138:33AM  File folder
G# (I1:) 18 (\\Chent) temp 12/27/2012 4:17PM  File folder
= (2:) 38 (\\Chent) Users 4/4/2012 8:56 AM File folder
¥ (v:) C$ (\\Client) Vindows 9/4/2012 1:40 PM Fie folder
S* (W:) CP Working Direc

. _CWExports

M= E

GC}\ || - Computer - (V:) CS (\Chent) - _CWExports

Organize™>  Mew folder

= (23 | search _cwEsports LD
=« [0 @
| Date modifed [ rype | size | |

X TR T
S* (1:) 1% (ViChent)

S (1) 35 (WCient)

¥ (v:) C§ (\\Chent)
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9. This will bring the document from Church Windows Web to your local computer.

Close
_ _CWExports

[_[O] x]
,\'_:,,, - Computer = (v:) C$ (\Chent) ~ _CWExports

* k&3 | sexrch_cCwiBsports (2]
»  Print  New folder

Organize * | Open

iT Faverites M
Bl Deskiop wpart, bt 2/26/2013 10:58 AM
@ Downloads

Date modified Type ISiz! I

Text Document

Al Libraries
& Dotuments
o Music
= Pictures
B videos

/& Computer

&Ll oo Drive (E:)

5 (F:) Company Shared
S# (H:) Home

o (1:) 1% (\WChent)

O (3:) J5 (\\Chent)

=¥ (V) C$ (\Chient)

9. Gotothe CWExportfolder. This folder is located in Finder>Places>Home on your Mac

*If you have multiple logins on your Church Windows Web, you may also save your file to your ‘Company
Shared Drive’.
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